
Jaipur Rugs Co. Pvt. Ltd.
-: Tour Program :-
Employee Name ___________________________________________________________________________
Department________________________________________________ Days___________________________

Order By _________________________________________________________________________________

Departure Date & Time _____________________________ Probable Arrival Date & Time _______________

Purpose __________________________________________________________________________________

Mode of Travelling _________________________________________________________________________

Place of Stay ______________________________________________________________________________

Advance Required _________________________________________________________________________

Alternate Arrangement in Office During Tour
___________________________________________________

-------------------

-----------------

-----------------

-----------------------

----------------
Employee


     HoD


        HR

   Security Guard

Approved By
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